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E}J.:.i(DT;E*%Téé:éti\ cauld™ P shoulld’, MUSERED 4 New Ianguage\ Eﬂ EXTEE You really need a break. You shouldn't take work home. shotldnittake—
B#@AeEEVEd., BoTOVBRBEEFENFLIZOEE, Aa Vocabulary BiBDANA
INSORFERNELLD. P New skill HE%75 @ My wife said | yoga and relaxation techniques. ought to take

® You working right away if you feel sick. could try

19.1 KEY LANGUAGE BhE D3R dn't f
BIE DMEIED T, BLBE © You a break if you're really tired. sheuldn'tfeel
“‘could”."should”."must” ZEWL\3FEL &S,

You should must delegate

k¥wnzmwﬂm é:t%%ﬁb\ﬂﬁé\ @ You exhausted at the beginning of the week.

delegate ¥ . should stop
| don't know how You could ask the more work You must talk to O You some of your work to your assistant. \ -
I'm g0|ng to meet the clients for more time. to your team. your manager. ‘)))

deadline for this project! L J
S @
B . ? ".'“ D = ﬁ 19.5 BYEELT I 196 EEEME,
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N "4 You ought talk to your manager. ENZEDIFEL&D,
I | You ought to talk to your manager. .

19.2 FURTHER EXAMPLES BhE DFRE DA

© You are ought to relax more.

BEXI
= ought 0" b\ BIE AR T o= “l BRI ol 33
a You ought to make a list E.I."ﬁ You shouldn’t work through @ You must to stop taking work home every day.
of all your tasks. your lunch break.
)
\ ) © He could trying to delegate more tasks.
E 19.3 KREZNIZAEDLLBEEH TRUEL LS,
O You shouldn't to worry so much about work.
I can't do all this Workimyself, [ You shouldn’t work such long shifts. J
(1] [ | won't finish my report on time. J ( You shouldn't start work so early. } © she shoulds talk to her colleagues.
0 [ | started work at 5am today. ] YOU ought to dglegateit t(;yOUI’ téam.
(3] [ | worked a 16-hour shift yesterday. ] [ You should take a walk outside right now. ) @ He ought to quits his job if he hates it.
(4] [ | haven't left my desk for five hours. ] ( You must tell your boss it will be late. ]
) )
A A N r
74 [ e 75



19.7 KEY LANGUAGE RZENDFKRIR

BZEOXRIBICIE. “What about” ICE1& 5% DT 5.
“Why don't we” ICBEADRFZ DI 3D HUET,

What about hiring
Why don't we hire

more staff?

%

| L

19.8 HOW TO FORM 1REDRIRDIEYH

What about
more staff?

ZDfDRR *

Why don't we
e -
| L
19.9 FURTHER EXAMPLES {EEXDZFRI DI
@ . 5] f { ] 2 ’ .
4. , Whatabout working from p = ‘C.i Why don't we organize
1% home on Fridays? TWMEI  ateam lunch?
\ |y . M
s o #ZNA T \Nhat about opening & ‘5 Why don't we file
E" " = AN a new store? " = “ these documents?
o)
e )J

D 1910 HRAOBEAEIEDETELLTEE DAY, SHLELLS.
taking

ol take l

" Il;\,/h“t “:Mtk? What ,/": about ;g’ii' = buying -
aking a break: Why ~J darfeme \\ b \1

training

a break?
better equipment?
new employees?

N .
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' What about trair / training our staff better?

@ Why don't we buy / buying new chairs?
© Why don't we go / going for a walk outside?

@ What about drink / drinking less coffee?

R

@ Why don't we provide / providing free fruit?
© What about make / making a list of your tasks?
O What about delegate / delegating this to Jo?

@ Why don't we ask / asking Paul to help us?
)

Y
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" A heavy workload can affect your health.

‘ True [/ False [ |

@ You must find out what makes you stressed.

True [ | False [ |

True [ | False [ |

© Exercise can help you deal with stress.

True [ | False [ |

@ You should work through your lunch break.
True | | False | |

© It's important to get a good night'’s sleep.
True | | False [ |

O You shouldn't tell people how you feel.
True [ | False [ |

O When you are stressed, you can concentrate.

e |

Stressed out at work?

Our experts give advice about coping with a busy workload

Then you should learn to
recognize signs of excessive ’
stress, such as: . |
* feeling depressed ‘
* problems sleeping

« difficulty concentrating
* headaches.

T O protect your health from =
the effects of a heavy
workload, you must discover
why you feel stressed at work.

I

Next, you ought to develop

positive coping strategies such as exercising and
eating well. Have a real break at lunchtime. This in
turn will help you sleep better and longer. What
about making your night-time routine and your
bedroom more relaxing? Sleep is very important, so
you shouldn’t miss out on it. Finally, you should ’talk
to others about your feelings.
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